
               CHILLICOTHE CITY SCHOOLS 

     JOB DESCRIPTION 

                       

 

Title:     Instructional Specialist  

 

Reports to:   Director of Curriculum and Instruction  

 

Employment Status:  Full-time as per negotiated agreement 

 

Qualifications: 

 

1. Bachelor’s Degree or higher in Education 

2. A valid teaching license Pre-K-3, K-8, or 4-9. 

3. Must demonstrate substantial knowledge base in reading facilitation skills, 

researched best practices in Reading and Math, and have the capacity for 

leadership within the district. 

4. Must be familiar with the TBT 5 step process, be able to facilitate data 

discussions, and be flexible to meet the different instructional needs within 

a building. 

5. Must possess solid computer skills to be able to run and create data 

reports. 

6. Must have good oral and written communication skills and be comfortable 

facilitating team meetings. 

7. Must be willing to participate in training that will involve some time away 

from home and/or during non-school hours. 

8. Must be familiar with progress monitoring, be able to develop a 

monitoring plan for a student caseload that addresses individual student 

needs and follow through on such plan. 

9. Must have excellent organizational skills and be able to provide the 

required documentation for interventions and the progress monitoring of 

students that are assigned. 

10. Must be able to assist other staff members with progress monitoring, 

developing an intervention and progress monitoring plan, and follow 

through of such plan with appropriate documentation as evidence.  

 

General Description: 

 

The Instructional Specialist will serve as an instructional coach for the building assigned 

and provide intervention services for students in a team approach.  The program will 

utilize Ohio’s Learning Standards, research based instructional strategies, on-site support 

for teachers and students, and board adopted materials appropriate for meeting the 

academic needs of the student and increasing the performance of students on district and 

state assessments.  This position will be a split position between instructional coaching 

and teaching. 

 



Specific Performance Duties:  

1. Participates in professional development activities delivered through district 

PD, Ohio Department of Education, and other opportunities. 

2. Facilitates the development of instructional strategies through the classroom 

coaching model. 

3. Assists the building principal with collecting data to facilitate the building’s 

TBT 5 step process. 

4. Supports the core curriculum and assessment system of the district through 

team meetings and trainings within a building.  

5. Works closely with district curriculum director, director of grants, and district 

coaches to provide a comprehensive system of supports that are district-wide 

and aligns with district, state, and federal requirements. 

6. Provides parent training sessions on subject area and tools for helping 

students. 

7. Collaborates with teachers to deliver an instructional program based on Ohio’s 

Learning Standards that is delivered in a co-teaching environment. 

8. Develops daily lessons plans aligned with district curriculum units and 

implements an instructional program that meets the standards and educational 

needs of students. 

9. Develops student intervention and progress monitoring plans for identified 

students and collects the required documentation for evidence of delivery of 

such plan and the progress monitoring data. 

10. Effective communicates with parents about their child’s current academic 

abilities and educational needs of their child. 

 

 

This job description in no manner states of implies these are the only duties and 

responsibilities to be performed by the position incumbent.  The incumbent will be 

required to follow instructions and perform duties required by the incumbent’s 

supervisor, appointing authority, or designee. 

 

 

_____________________________________________ ________________________ 

Superintendent of Schools     Date 

 

My signature below signifies that I have received the contents of my job description and 

that I am aware if the requirements of my position. 

 

 

_____________________________________________ ________________________ 

Employee’s Signature     Date 

 

 

Approved:   


